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Dear Prospective Sponsor: 

The South Carolina Association of Governmental Purchasing Officials, Inc.(SCAGPO) will be 
holding their Annual Conference and Trade Show, November 19 -21, 2008 at the Hilton 
Head Marriott Resort and Spa , in beautiful Hilton Head, South Carolina. 

The event last year was a huge success and we look forward to your participation again this 
year. For those of you who were unable to attend last year, we want to extend a special 
invitation for you to join some of your peers in showcasing your company’s products or 
services. The conference and trade show attract approximately 100 businesses from across 
the United States and more than 200 procurement professionals representing State 
Government, School Districts, and City and County Government from around the State. At 
this event, you will also learn how to do business with State Government. 

The annual golf (8:00 a.m.) and bowling (5:00 p.m.) tournaments will be held on Tuesday, 
November 18, 2008. Additional information will be posted at www.scagpo.org 
Member/Vendor 2008 Conference Updates. It is most important that you fill out the forms 
and return them by the deadline date of October 17, 2008 no exceptions unless other early 
bird dates are mentioned. Failure to return all forms may result in the conference committee 
not being able to accommodate your setup requirements. 

Thank you in advance for your support. We look forward to you sharing in the 2008 Annual 
Conference and Trade Show. If you have questions or require additional information, please 
contact conference@scagpo.org. 

Forms and payments not made on line must be sent to: 
 
 NADINE CHASTEEN, TREASURER 
SCAGPO/CONFERENCE 
P.O. Box 9516 
Greenville, SC 29604-9516 
 
 

Sincerely, 

 

Melissa Rae Thurstin, CPM 
Conference Chair 
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SCAGPO 

INSTRUCTIONS TO VENDORS 

In the event a vendor withdraws registration fee(s) a full refund less $100.00 will be issued prior 
to September 30, 2008. NO REFUNDS WILL BE ISSUED AFTER September 30, 2008. All 
requests to withdraw must be made in writing to Nadine Chasteen, Treasurer and post marked by 
September 30, 2008. 

In the event the conference is canceled by SCAGPO, SCAGPO will return all registration fees 
within thirty days upon receipt of written request from vendor. 

Displays will be in accordance with the schedule set forth by the SCAGPO Conference 
Committee. A complete vendor schedule will be provided at time of registration. 

Security will be provided by SCAGPO during hours the main display area is closed. However, 
SCAGPO and The Hilton Head Marriott Resort and Spa assumes no responsibility or liability for 
lost, stolen, damaged or misplaced items or inventories placed in display or otherwise provided 
in conjunction with this conference. 

All Booth Registration forms along with your payment must be returned in order for us to hold a 
space.  

SCAGPO reserves the right to accept or reject any booth registration fee(s). Booth fee will be 
returned in full if booth registration is denied. 

All rules and regulations set forth by The Hilton Head Marriott Resort and Spa and SCAGPO 
will be followed by all participating vendors.  It is required that all Vendors stay for the entire 
show. 

 

HOPE YOU WILL ENJOY THE 
2008 CONFERENCE AND TRADE SHOW 

AND WILL MAKE PLANS TO ATTEND NEXT YEAR 
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SCAGPO VENDOR OPPORTUNITIES 

Please take note of the opportunities for participating Vendors at this year’s SCAGPO 
Annual Conference and Trade Show. They add significant value to the vendor’s 
investment. These opportunities will occur on Tuesday, November 18 through 
Thursday, November 20.  The 2008 Conference and Program Committees cordially 
invite all Vendors to take part in the following sessions and events: 

Tuesday November 18, 2008 - 8:00 AM Vendor/Member Golf Tournament 
Golf carts, lunch and beverages will be provided. Prizes will be awarded for the various 
achievements made and to the winning team. 

Tuesday November 18, 2008 - 5:00 PM Vendor/Member Bowling Tournament 
1 2 3 and 4 place prizes, entry fee includes four games and shoes. 

Wednesday November 19, 2008 – 11:00 — 5:00 PM Vendor Registration 
Vendors must check in at the vendor registration table located in front of the trade show 
area. An information packet outlining the events, name badges and booth location(s) 
will be provided at that time. 

Doors will open for the trade show at 4:00 PM. 

Trade Show Times:  
Wednesday November 19, 2008  4:00 — 7:00 
Thursday November 20, 2008   2:00 — 6:00  
Members are to visit with the vendors. 

Wednesday November 19,  2008  
7:30 PM - 12:00 AM President’s Reception “Light Hors d’oeuvres” 
All vendors with a ticket are invited to join the SCAGPO membership in a social 
honoring the current President and congratulating the incoming officers and board 
members. 

Thursday November 20, 2008  
12:00PM – 1:30PM  Member / Vendor Luncheon 

Thursday November 20, 2008  
11:00AM – 12:00 How to do Business with the State of SC 

Final day of exhibit, members are to visit with vendors 

This is the end of the conference social time for members and vendors, giveaways will 
be conducted in the Trade Show area. Any gift donated by a vendor will be given away 
at this time. Vendors must be present to receive a gift from SCAGPO. 

VENDORS MUST HAVE EQUIPMENT TAKEN DOWN AND REMOVED FROM THE 
TRADE SHOW AREA BY 10:00 PM THURSDAY. 

SECURITY WILL NOT BE PROVIDED AFTER THIS TIME 
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BOOTH REGISTRATION 

Conference and Trade Show Dates — November 19-21, 2008 
HILTON HEAD MARRIOTT RESORT AND SPA,  HILTON HEAD, SOUTH CAROLINA 

This Form will be your invoice. 
 

PLEASE TYPE OR PRINT ALL INFORMATION  

Company Name:             
  

E-Mail Address:             
 NEEDED FOR CONFIRMATION AND UPDATE INFORMATION 

Contact Person:             
  

Company Address:           

           

Phone No.: __________________________  Fax No.       

 

Name Badge Information, PLEASE PRINT 

1.        2.        
(Included in registration)      (Included in registration) 

3.        4.        

5.        6.        

LIST ALL EQUIPMENT THAT YOU WILL BE BRINGING TO THE TRADE SHOW 

             

              

Give a brief description of commodities/services provided by your company: 
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ELECTRICAL AND AUDIO VISUAL EQUIPMENT 
 

Date of Order:                                       Date Needed:                                          Booth #: 
Name of Event or Exhibition:  SCAGPO TRADE SHOW 
Company/Organization Name: 
Address:                                                                                             Phone No.:   
City, State, ZIP: 
Ordered by:                                                            Signature: 

For guaranteed service, orders must be placed thirty (30) days in advance. 

All orders require one week advance notice.  
Rates quoted below cover only Delivery of Services to the booth, and do not include connecting equipment or 
special wiring.  All wiring and electrical work on exhibitors’ displays will be charged on a time-and-materials basis.  
Proper tagging of equipment to indicate voltage, phase, current, etc., are exhibitor’s responsibility.   Add fifty (50%) 
percent for all floor orders.  All clean lines will be fifty (50%) percent more than the below prices.  

Note:  208V Single and Three Phase is hard wire only!! 
MARRIOTT WILL NOT BE RESPONSIBLE FOR DAMAGED EQUIPMENT  

 

LABOR RATES 
Monday thru Friday 8AM to 4PM (except holidays)           $ 50.00 per hour 
Monday thru Friday 4PM to 8AM                                         $ 75.00 per hour 
Saturday, Sunday and holidays                                           $ 75.00 per hour 
Special Connection: ____________________                    TOTAL LABOR: $ ________________ 
ELECTRICAL                                                               MECHANICAL 
                                COST           TOTAL                                                    COST               TOTAL 
Basic Service:       $    50.00         
Basic Service Example:  Computer, TV, Track Lights, Etc. 

                   SINGLE PHASE 
208V / 20 AMP        $ 110.00                                        Extension Cord     $ 15.00 
208V / 30 AMP        $ 150.00                                        Power Strip            $ 15.00 
208V / 40 AMP        $ 180.00                                        Banners                  $ 40.00 
208V / 60 AMP        $ 250.00                                        High Lift Rental      $ 100.00 
208V / 80 AMP        $ 350.00                                        Fork Lift Rental      $ 100.00 
208V / 100 AMP      $ 500.00  
208V / 200 AMP      $ 900.00                                        Any special requirements will be 
                    AUDIO VISUAL                                         priced on an individual basis. 
42” Plasma TV w/Stand $ 600.00                                NOTE:  An equipment release form 
24” Flat Panel Screen    $ 200.00                                must be filled out for any equipment 
Laptop Computer           $ 250.00                                to be rented and/or used. 
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SCAGPO 
BOOTH REGISTRATION INVOICE 

ALL FEES MUST BE PAID IN ADVANCE 
NO EXCEPTIONS 

 

Description Booth fee of 
$550 

X No. of 
Booth(s) 

Total Fee 

Booth(s) will not be assigned until fees are received in full 
(includes cost of 2 attendees per one booth) 

   $ 

Electrical —Total taken from electrical order form (Form 
Attached) 

    

Phone Line - Total taken from phone order form (Form 
Attached) 

    

Equipment Rental (Base Booth Fee includes 1 table with 2 
chairs)  

    

Registration Total    $ 

 

ADDITIONAL TICKET PRICES AT TIME OF REGISTRATION 
TICKET(S) MAY BE PURCHASED PER EVENT GROUPING 

Event Cost X Additional Attendees Total Costs 

Wednesday Receptions 40.00    

Thursday Breaks and Luncheons 50.00    

Total included in registration for 2 persons or may be 
purchased for additional attendees 

90.00    

Thursday Banquet-Banquet tickets may be purchased 
at the same fee as non-members 

75.00    

 

Bowling and Golf Registration (Forms Attached) 

Event Cost X Number of Participants Total Cost 

Bowling 25.00    

Golf 50.00    

 

I HAVE ENCLOSED ALL INFORMATION AS NEEDED 
  BOOTH REGISTRATION FORM  ELECTRICAL AND AV FORM 
  PHONE FORM     EQUIPMENT RENTAL 
  BOWLING REGISTRATION   GOLF REGISTRATION 
 

Payment Enclosed $___________   BY CHECK    OR VISA     

Fees may be paid on-line by Visa at www.scagpo.org 

Send all correspondence and checks to:   NADINE CHASTEEN, TREASURER 
SCAGPO/CONFERENCE 
P.O. Box 9516 
Greenville, SC 29604-9516 

A confirmation of receipt of complete payment will be sent via email. 
 

This form with accompanying documentation serves as your invoice – Please return with payment.
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RESERVATIONS FOR 

HILTON HEAD MARRIOTT RESORT AND SPA 
 
Reservations for the Hotel can be made using the following link: 
http://marriott.com/hhhgr?groupCode=scascaa&app=resvlink 
 
The room rate is currently $114 plus tax. Per the agreement with the hotel, the room rate 
is the GSA rate in effect at the time of the conference PLUS $20.00. The rates are 
established each September. 
 
 
PLEASE BE AWARE THAT THE RATES MAY CHANGE IN SEPTEMBER. THE GSA 
RATES ARE ESTABLISHED BY THE FEDERAL GOVERNMENT AND CAN BE 
FOUND AT WWW.GSA.GOV. LOOK FOR THE PER DIEM RATES FOR SOUTH 
CAROLINA. 
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SPONSORSHIP AGREEMENT 

Conference and Trade Show 
Hilton Head, South Carolina 

November 19-21, 2008 
(Please print or type) 

Company Name              

Contact Name _____________________________________ Title       

Address               

City, State, Zip             

Phone        Fax        

E-mail _________________________________________ Web site      

Sponsorship opportunities for a particular event, such as Wednesday or Thursday breaks, luncheons, 
receptions, Thursday night’s banquet or a hospitality suite, are available. Contact the Sponsorship 
Chair for more information. Gifts provided by vendors will be collected into a pool and distributed as 
door prizes with all member attendees eligible to enter and win. 

Checklist for Sponsorship Level (select one) 

 Platinum $6,000.00   Gold    $5,000.00    

 Silver      $2,500.00      Booth  $   550.00    

 
Send Payment to:    NADINE CHASTEEN, TREASURER 

SCAGPO/CONFERENCE 
P.O. Box 9516 
GREENVILLE, SC 29604-9516 
 

Payment Enclosed $___________   BY CHECK    OR VISA     

Account Number _         Expiration Date       

Name as it appears on card             

Authorized Signature             Date    

Sincerely, 

Tony Ellis, CPPO 

Sponsorship Committee Chair 
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SPONSORSHIP OPPORTUNITIES 

Register now to be a sponsor at the South Carolina Association of Governmental Purchasing Officials, Inc. Annual 
Conference and Trade Show, November 19-21, 2008. Seating for the banquet table(s) will be determined by 
number of sponsors above General Sponsorship Level. Additional booths may be purchased at General 
Sponsorship fee. 

 
PLATINUM Sponsorship of $6,000.00 includes: 

All of Booth Level below plus: 
 

Six (6) banquet tickets and registration packages (two booths/six chairs) 
Presentation (50 minutes) to attendees at annual conference or a seminar during 2008 

Special acknowledgement at opening Session 
Signage throughout the conference area  
Prominent exhibit space in Exhibit Hall 

Your company logo on SCAGPO web site for one year 
One sponsored item (flyer, brochure or CD-ROM) for bags (minimum of 220) 

Full page ad in member/vendor brochure 
 

 

 

GOLD Sponsorship of $5,000.00 includes: 
All of Booth Level below plus: 

 

Four (4) banquet tickets and registration packages (two booths) 
Presentation (50 minutes) to attendees at annual conference 

Special acknowledgement at opening Session 
Signage throughout the conference area  

Prominent exhibit space in Exhibit Hall 
Your company logo on SCAGPO web site for one year 

One sponsored item (flyer, brochure or CD-ROM) for bags (minimum of 220) 
Half page ad in member/vendor brochure 

 

 

 

SILVER Sponsorship of $2,500.00 includes: 
All of Booth Level below plus: 

 

Three (3) banquet tickets and registration packages (one boothlthree chairs) 
Special Acknowledgement at opening session 

Signage throughout the conference area  
Prominent exhibit space in Exhibit Hall 

Your company logo on SCAGPO web site for six months 
1/4 page ad in member/vendor brochure 

 

 

 

Booth Level of $550 includes: 
All Registration Packages includes: 

 

One table with skirt and cover 
Two chairs, One sign with your company name 
Two tickets for Wednesday’s Vendor reception 

President’s reception 
Breaks and Thursday’s Luncheon 

 

 

Participation by a vendor does not guarantee nor imply any present or future contractual arrangement 
between SCAGPO or conference attendee. 

I agree to all sponsorship terms and attached rules and regulations 



 
 
 
 
 
 

GOLF TOURNAMENT 
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Registration SPONSORSHIP LEVELS SCAGPO’s 5th 
Annual Golf 
Tournament 

Platinum Sponsor @ $900  $__________ 
Gold Sponsor @ $600  $__________ 
Silver Sponsor @ $300  $__________ 
SCAGPO Member @ $50  $__________ 
Vendor Participate @ $50  $__________ 
I would like to Donate  $__________   to 
SCAGPO Education/Training fund 
Send registration form to:  Donna J. Potts,CPPB 
SCDOT, Procurement Services 
955 Park Street, Columbia, SC  29201 
 
Send check to:  SCAGPO Treasurer 
Nadine Chasteen, Treasurer 
PO Box 9516 
Greenville, SC  29604-9516 

PLEASE MAKE SURE TO INDICATE ON YOUR 
CHECK THAT IT IS FOR THE GOLF 

TOURNAMENT 
 

Platinum Sponsor - $900 

Includes 3 players, professionally made 
sign displayed at the course and 
recognized by SCAGPO. The fourth player 
will be a self-paid Practitioner who will be 
assigned to your threesome. 

Gold Sponsor - $600 
Includes two players, professionally made sign 

displayed at the course and recognized by 

SCAGPO. 

Silver Sponsor - $300 
Includes one player, professionally made sign 

displayed at the course and recognized by 

SCAGPO. 

Member Registration  

$50 Includes Green Fee and Cart, food and 
drink, goodies, and various prizes. 

 

____  I WOULD LIKE TO PROVIDE 
A DOOR PRIZE 

 

Our fifth annual golf tournament will be 
held Tuesday, November 18, 2008 at 
the Eagle’s Pointe Golf Course 
located at 1 Eagle’s Pointe Drive, 
Bluffton, SC 29909.   
Tee Time Starting:  8:00 A.M. 
Registration begins at:  7:30 A.M. at 
The Clubhouse 

 
            Bring your golf swing and enjoy 

Sign-up Form 

Name 

Address 

 

Company Name 

Phone:                            Cell: 

E-mail 

 
Make Check Payable to:  SCAGPO  

 Check No:     

 Handicap:     

 

 
Please return registration forms 
with all fees by:   

November 
 1, 2008  

SCAGPO GOLF 

 
Course Information 

   Tees 
    Men’s                6400     
Women’s 5210 

   

 



 SCAGPO  
 

South Carolina Association of Government 
Procurement Officers 

 
A Four Game Singles Tournament 

 
Tournament #3 

 
November 18, 2008 

 
Hilton Head Bowling Center 

2600 Main Street 
 

Check In 5:00PM 
Check Out 8:00PM 

 
Entry Fee $20.00 

Non Member $25.00 

                                 
 
1st Place 
2nd Place 
3rd Place 
4th Place 

  
 

Format 
Six (6) qualifying games across 7 lanes 

Top Teams will meet in single-game match play stepladder to determine champion 
Entry Fee includes four games and shoes 

 
Please forward all entry information Angelia Sumpter, 147 West Main 
Street, Kingstree, SC 29556 and fees to SCAGPO Treasurer, PO Box 
9516, Greenville, SC 29604-9516. All entries and information must be 
in by October 10, 2008  



SCAGPO Bowling 
Registration & Sponsorship Form 

 
Name______________________________________________________ 

 
Guest______________________________________________________ 

 
Address____________________________________________________ 

 
Company Name_____________________________________________ 

 
Phone_________________________Fax_________________________ 

 
E-mail_____________________________________________________ 

 
Circle one that apply (member –non member – retired member) 

($20.00 members - $25.00 non-members $15.00 retired members) 
 

Deadline for Registration and Fees October 10, 2008  
 

 SPONSORSHIP LEVELS 
 
 GOLD SPONSOR - $500 

Includes three bowlers, professionally made sign displayed at the  
bowling center and recognized by SCAGPO.  

 
 SILVER SPONSOR - $350 
 Includes two bowlers, professionally made sign displayed at bowling 
  Center and recognized by SCAGPO. 
 
 BRONZE SPONSOR - $150 
 Includes one bowler, professionally made sign displayed at the bowling  

Center and recognized by SCAGPO. 
 
Name of Bowlers 
 
____________________________________________ 
 
____________________________________________ 
 
____________________________________________ 
 

Please send all entry information to  
Angelia Sumpter, 147 West Main Street, Kingstree, SC 29556 

and fees to SCAGPO Treasurer, PO Box  9516, Greenville, SC 29604-9516 


















